Payroll Clerk/ HR Assistant

Payroll Clerk/ HR Assistant — Pike County Board of Commissioners is seeking a detail-oriented
and motivated, qualified individual for a full-time position as Payroll Clerk. As a Payroll Clerk,
you will be responsible for ensuring timely and accurate payroll processing for all employees and
assist with Human Resources responsibilities as needed. You will handle confidential information
with professionalism and assist in maintaining compliance with state and federal regulations.
Must have a high school diploma or equivalent; associate’s degree in accounting or related field
preferred, proficiency in payroll software Harris, strong understating of payroll processes and tax
regulations, excellent attention to detail and organizational skills and strong communication and
problem-solving abilities. Reports to the County Manager. Pike County provides an excellent
benefit package, salary commensurate with experience. The deadline to submit applications will
be 5:00 p.m. on Friday, July 31, 2026, which may be extended if necessary. Pike County is an
Equal Opportunity Employer. Applications can be completed online at www.pikecoga.gov or in
person at the Pike County Board of Commissioners Office, 331 Thomaston Street, Zebulon, GA
30295.
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